RENTAL APPLICATION & AGREEMENT

I have read, understand, and agree with the Rental Rules & Procedures of the Civic/Visitor

Center and that | am responsible in following all of them.
Signature of Responsible Person or Party:
Date:

Name of Person, Club or Organization:

Type of event to be held:
Expected Number of Attendees:

Date(s) of the event:
Start Time: End Time:

Name of Contact Person:
Organization Address (if applicable):
Contact Phone Number:

Contact Email Address:

Area or Areas needed for the event (Please circle one of the following)
CC - Meeting Room A CC - Meeting Room C CC - Meeting Room D CC - Meeting Room F

CC — Meeting Room B CC — Meeting Rooms A,B,C CC - Meeting RoomE CC - Meeting Rooms D,E,F

CC — Special Events Room CC - AllRooms

Additional Resources or Equipment Needed (Please circle all that apply)
Projector (Portable) Projector (Main Room) Stage

*** For City Use Only ***

Deposit Paid || Amount 3% Cash Check #
Date:

Rental Fee Paid: | __|___ Amount 3 Cash Check #
Refund Payable To Name:

Address:

Received By (City Staff):
Received Date:

CITY OF CALDWELL CIVIC/VISITOR CENTER 103 Highway 21, W. Caldwell, TX 77836
Civiccenter@caldwelltx.gov 979-567-6854



mailto:Civiccenter@caldwelltx.gov
https://www.caldwelltx.gov/wp-content/uploads/2020/03/Civic-Center-Rules.Regulations.Rates_.Procedures-2019.pdf

